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Analyzing 1Q Records

Market: House, Senate

Description: These instructions teach users how to access IQ reports.

Market: House, Senate

Description: This guide shows users how to use the Analyze view, as well as how to
Analyze based on Filters.

1. Navigate to the set of records that you want to analyze. In this example, we are using
Messages 2> My Messages view - My Open Unbatched

2. Select all the records in the list and click Analyze.
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<l Change V  Report V. More V Baich Reassign No Rsp Finder Print Send
= My Open Unbatched (Total 5,403) <7 By Date In (Desc) V
[j v Status Contact Outgoing
] 2 | #Reply ) ( @Batch ) ( [B)Assign Letter ) ( @Send ) ( @ Add Service | [ €3Color | | & Edit Contact | [ FINewtab ) ( ©
— [}
1 Approved E-Mail Dr. sophie Quorum Assigned: Jonathan Kilgore =
Source: Telephone Call 12134 Monument Dr Response: =
Date In: 6/15/2026 e, UF 22008 28] Tl Salutation: FORMAL - Dr. Quorum

Modified: 06/15/2026 2:48 PM (T () A7

Issue: Gas Prices
Newsletter Subscriber; Very Important

Person; Veteran - Thank them for their
service
Comments: The caller is concerned about gas prices.
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3. Select the different filter options on the left to then see the results displayed in a bar
graph on the right. Continue to layer filters to see combinations of filters.

E é\ My Open Unbatched v h o:% I Filter Result
<] . < 6 My Open Unbatched - 5,403 Records
Fields Recent Analyze Saved Analyze
% Chosen Fields Bar Chart v Count Descending ~ Both v Save 1 Expo
(i | CEEI TR Clear Al
ESSAGE VIESSA Count Percent
§ MESSAGES - Issue Assigned To
@ Q < h Field . Environmental Jonathan Kilgore 2,154 28.72%
£l elds

04 Social Issues Jonathan Kilgore 2,014 26.86%
= Affiliation

Affiliation Code and Translation Artificial Intelligence Jonathan Kilgore 1,999 26.66%
@ Affiliation Popup

Affiliation Popup Count Housing and Urban Jonathan Kilgore 532 7.09%
<] Affiliation Popup for Outreach Recipients Development

Age in Business Days
E A:E in Days V Jonathan Kilgore 349 4.65%
“— ;
T Aging Category Inflation Jonathan Kilgore 65 0.87%

Approver

Assigned To Department Budget and Economy Jonathan Kilgore 59 0.79%

Assigned To Group

Batch Archive Date (mm/dd/yyyy) iiiiii i“ ﬁi“i iii iiiiiiﬂ ﬂ %
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4. Click Save to easily view this analysis again. Click Export to save the Analysis as
an excel spreadsheet.
5. To analyze in the Filter panel:

a. Click the and filter the data as needed.

b. Once afilter is selected, the list of options will expand and this will

'’

display. Click

Messages

Filter List #

/. Affiliation Code

[ NONE (396)

[) AAA TEST2-Anne Test2
(1)

_) AFVET-Air Force
Veteran (382)

[ AGENCYCONTACT-
AGENCYCONTACT (1,072)

_] ALERT- THREAT
WARNIN-ALERT- THREAT
WARNING (50)

[J ARMY-Army (1,855)
_] ARMYVET-Army Vet
(33)

[ COASTGUARD-
Coastguard (34)

c. The Analyze List window opens and you can:
i. Select additional filtering options by using the drop down
ii. Choose to view the data as a pie chart or bar graph.
iii. Open the sorted records by clicking into the color groupings within the
graph or key
iv. Print
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Analyze List
My Open Unbatched e
By: Affiliation Code oAfﬁliaﬁon Code v ®Pie OBars

Key Title

. 28.9% - |2-12 contact
o . 28.8% - YOUNG VOTER-18-29 voter

. 7.7% - TRAINING-for use in trainings

4. 7% - TEACHER-Teachers

~ @
m 57,238

Total

4% - VET-Veteran

3.4% - EMAILOPTIN-Newsletter
Subscriber

3.2% - ARMY-Army

. 2.1% - OUT OF STATE-Folks who are
out of state

17.2% - Other

Print Close
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