* leidos

Checking for Duplicate Contacts

Market: House, Senate

Description: These instructions teach users how to use the Duplicate Contact function
to search for duplicate contacts.

1. Search for and select a contact record.

2. In the Contact details, click the Duplicate Check button.
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3. The Check for Duplicate Contacts window will open showing any potential
duplicates.
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4. Select the Contacts you wish to merge (if any) and click Merge Contacts.
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