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Importing Telephone Town Hall Event Data in 1Q

Market: House

Description: These instructions teach users how to import information from a Telephone Town Hall Event into

Q.

1. Navigate to Outreach > Find Outreach > Open Town Hall Events.

Contacts v Messages v Outreach & Services v Library v Events v LegiStats v Admin v

Find Outreach New Utilities

My Open eNewsletter Survey Template
All Open Targeted Mailing Survey Web Form Template

eNewsletter Template Web Form Template
Recently Sent eNewsletters Survey

Recently Sent Printed Letters  Town Hall Audience All Approved
Web Form All Draft eNe

All eNewsletters Town Hall Event All Published eNewsletters

All Printed Letters

All Surveys Image Manager

All Town Hall Audiences

Open Town Hall Events Social Media Center
Completed Town Hall Events

All Web Forms Reports

Outreach Search Manage Broadnet Lists

All Subscribers

2. Select the event you want to import in the list and his Import Responses

Home Contacts v Messages v Qutreach v TourTrackr Services v Library v Events v LegiStats v Admin v
QO Filters Outreach » Results
Q Filter Text © ¢ Open Town Hall Events (40 Results) ©@
O swts [v] m Analyze  New (D | Sort: Product Name (Asc) &
@ Type
Import Responses <:| (10#
Basic TTH (1)
izg’f]'irf(g - Congressman = Thursday, March =~ Jtetus:  Event Domrred Event Date:  Thursday , March 19, 202(
Training (3) 19, 2020 - 8:00pm (US/Eastern) Type: asic Event Time: 8:00 pm US/Esstern
(

Import Responses (1D

@ Robo Call - 2019-08-23 13:00pm Status:  Event Occurred

Event Date: Friday, August 23, 2019
Type: Robogall .

Y
Event Time:  1:00 prm

3. If you wish to create message records to for folks that had been screened, went live or were
not screened, select the group to create and assign questions to staff
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Import 1Q Town Hall Results

Town Hall Event |- LS Test Client 1 - Friday. August 11, 2017 - 1:45pm (US
When did this Teletown Hall occur? | 08/11/2017
Match Teletown Hall records by ® People ID . Voter ID . Provider 1D

This Attendees Source Data contains Vekeo Data. . No's Yes
Do you want to import the Attendees Vekeo Data?

This Attendees Source Data contains SMS Data. . No's Yes
Do you want to import the Attendees SMS Data?
Mark other records with the same phone number
o, icipants.in.this Teletown Hall,

Questions screened and went live during the Teletown Hall X
‘Should be lesportid as approved message records @ S0 Assighedto | Ty ]
bby )
Questions screened and did not go live during the Teletown Hall 4 Acigned to | *
e S T
Questions were never screened during the Teletown Hall o Resanea b -
should be Imported as approved message records ¥ 2 Assigned to

Poll Questions:
The budget deficit for this fiscal year is projected to be nearly $700 billion. Thatés added on top of our $20 trillion
national debt. Congress is working to craft a budget for next year. Should that budget increase spending or reduce
spending?
Answers 1Q Affiliation Code
1=Increase spending
2=Reduce spending

3=Donit know/unsure | Izl 34

4. If you had Live poll questions you can assign Affiliation codes to the responses (you can
always do this later as well). Finally, select Update Contacts to complete the import

ST i 1Q as participants in this Teletown Hall
Questions screened and went live during the Teletown Hall : e
should be nportad as approved message racords @ 220 Assigned to | AY
Questions screened and did not go live during the Teletown Hall
should be imported as approved message records
Questions were never screened during the Teletown Hall . ok
should be imported as approved message records @ 273 Assigned to | O

. and Assigned to

Poll Questions:
The budget deficit for this fiscal year is projected to be nearly $700 billion. Thatés added on top of our $20 trillion
national debt. Congress is working to craft a budget for next year. Should that budget increase spending or reduce
spending?
Answers 1Q Affiliation Code b

1=Increase spending &
bud Q

Reduce Debt and Budget Deficit

This fall the federal government will once again reach its debt limit. Should Congress raise the debt limit so more
money can be borrowed or cut spending?
Answers 1Q Affiliation Code
1=Raise the debt limit and keep borrowing and 7
spending b

2=Keep the debt limit and cut spending

2=Reduce spending

3=Donét know/unsure

3=Don't know/unsure

This fall Congress is planning to move tax reform legislation. Would you support that legislation if it increased the b
federal deficit and the national debt?

5. Once imported, you can view the data in its entirety by going to the Completed Town Hall
Events link under the Outreach tab. Note any messages records that were created will be
assigned to the staffer and be found in their open messages with the incoming method of Tele
Town hall.

Contacts v Messagesv  Outreach A Servicesw  Library™  Eventsv  LegiStas v Admin v

Find Outreach New Utilities

My Open eNewsletter ey Template
All Open Targeted Mailing Survey Web Form Template
trer Template Web Form Template

Town Hall Audience
Web Form
Ale ers Town Hall Event All Published eNewsletters

All Printed Letters

Image Manager

Social Media Center
Completed Town Hall Events

All Web Forms Reports
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6. If you wish to reach to all the attendees, go to the Attendees tab, select all and select New,
Outreach.

O * souts v o v

Ubraryv  Ewensv  LegSisv  Adminv

lay, July 25, 2018 - 7:30pm (US/Mountain)
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