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Hiding/Displaying Features in a module

Market: Federal/State/Local, House, Senate

Description: These instructions teach users how to display or hide items within a
module so they can further customize the appearance of their IQ interface based on
their selections.

1. Select a module. In this example, Messages is selected.

Contacts v Messages v Outreach v Services v Library v Events v Boards v LegiStats v

2. Click n located on the top right corner.

3. Check or uncheck the box associated with the information you want to
hide/display within the module.

Messages A vutreacn v Services v Liprary v EVENTs v Boaras v Legistats v Admin v

Find Messages New Message Center Utilities

¥ Email Message B My Active Campaigns ¥ My Active Batches
¥ My Open and Unbatched ¥ All Active Bill Campaigns W My Tagged Batches
v Form Letter » Al Active non-Bill C v Al Active Batches
m File — atd
» Contact
w Batch
m Set
» My Tagged Messages m Attachment Uploads
 Issue Tally
¥ All Open » Opinion

» Printers
» All Recent
» All Recently Closed ~ Reports
W My Tagged Reports

¥ Opinion Text Messaging

¥ Pending Text Messages
« All Text Messages
« All Closed Text Messages

Uncheck All | S3ve

4. Click Save.
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